KELLY ADAMS
825 Ontario Road
Welland, ON 
L3B 5V6
Phone: (905) 788-3751          
Email: reception@employment-solutions.org

April 8th, 2020 

Company Name
Hiring Manager Name
Address 

Dear Mr. Jones:
I am writing to apply for the Manufacturing Supervisor position with Nexis Industries, as advertised on your company website. I am a manufacturing professional with over 7 years of experience in factory and warehouse settings. With my educational and work experience, I believe that I have the skills and qualities necessary to be a successful addition to your team. 

I am meticulous and detail oriented able to handle oversight of numerous aspects of the manufacturing process at once. My communication skills are excellent and I work hard to ensure that every member of the team is aware of their responsibilities as well as being adept at written communication. I am well-versed in the management of a productive plant. I have received a number of service awards for my team’s efficiency and quality. I know I can bring that same expertise to the Manufacturing Supervisor position at Nexis Industries.
I have attached my resume for your review and I look forward to speaking with you further regarding your available position. Please do not hesitate to reach out to me by phone or email in order to arrange an interview at your convenience. Thank you in advance for your time and I am eager to meet with you to discuss my qualifications.
Sincerely,

[bookmark: _GoBack]
(Signature)
Kelly Smith
